[bookmark: _GoBack]MONTHLY SUMMARY OF SALES

Contractor Name: _____________________________________________
Contract Number: _____________________________________________
Period of Performance: _________________________________________
Calendar Month of Sales: _______________________________________
Date of Report: _______________________________________________

	Recipient
(Name, Address, and Contact Information)
	Quantity
	Item
	Unit Price
	Shipping/ Handling 
Charges
	Total Charges
	Shipment/
Transfer Date
	Invoice Number
	Payment Due Date
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March 28, 2018

